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FAST FORWARD YOUR FASHION CAREER












APPLICATION FOR EMPLOYMENT
	Post  you are applying for:  
	


PERSONAL DETAILS: 
	Preferred title:
	

	Surname/Family name:
	

	First name(s):
	

	Known as:

(if applicable)
	

	Previous name: 
(if applicable)
	

	Address:


	

	Postcode:
	

	Tel home:
	

	Mobile:
	

	Email:
	

	Date you first taught

(if applicable)
	


EDUCATION AND QUALIFICATIONS:
Starting with the most recent first

	Higher/Further/Secondary 
Establishment name and location 

e.g. Fashion Retail Academy, London UK

	Dates attended
	Full
or

Part-time
	Qualification and Subject 
e.g. BA (Hons) in Buying & Merchandising /

 GCSE History 

	Grade


	Award date

	
	From

(mm/year)
	To

(mm/year)
	
	
	
	

	
	
	
	
	
	
	


Highest Level 
Highest qualification achieved in English & Mathematics:
	Establishment name and location 
	Dates attended
	Subject or Course 

	Examination

e.g. GCSE
	Grade

	
	From

(mm/year)
	To

(mm/year)
	
	
	

	
	
	
	
	
	


OTHER RELEVANT PROFESSIONAL TRAININING: 
Starting with the most recent first
	Qualification/Training course
	Date completed

(mm/year)

	
	


Membership of Professional Organisation/Body:
	Professional Organisation/Awarding Body
	Membership level & Registration number 
	Expiry date 

	
	
	


CURRENT/MOST RECENT EMPLOYMENT:
	 Employer:
	

	Address:
	

	Job title :
	

	Dates from:


	
	Dates to:
	

	Full-time/Part-time:
	
	Reasons for leaving:
	

	Brief summary of key responsibilities:
	

	Notice period:
	
	Salary and any allowances:
	

	Name of referee: (who has had line management responsibility for you)  
	
	Referee’s job title:
	

	Confirm referee’s relationship to you:
	
	Referee’s contact details:

(work email and work telephone number)
	


2nd MOST RECENT EMPLOYMENT
	Employer:
	

	Address:
	

	Job title :
	

	Dates from:


	
	Dates to:
	

	Full-time/Part-time:
	
	Reasons for leaving:
	

	Brief summary of key responsibilities:
	

	Notice period:
	
	Salary and any allowances:
	

	Name of referee:  

(who has had line management responsibility for you)  
	
	Referee’s job title:
	

	Confirm referee’s relationship to you:
	
	Referee’s contact details: (work email and work telephone number)
	


PREVIOUS EMPLOYMENT HISTORY: 
	Employer
	Job title
	Full-time/

Part Time
	Employment dates

(mm/year)

to
(mm/year)
	Reasons for leaving

	
	
	
	
	


GAPS IN EMPLOYMENT/EDUCATIONAL HISTORY

Please provide details of any periods of time not accounted for above which may include unpaid/voluntary work or family commitments:

	Dates

(mm/year) to (mm/year)
	Details



	
	


SUPPORTING STATEMENT:
	Please give details of how you consider your experience, knowledge, skills and personal qualities meet the requirements of the post as outlined in the person specification and job description. 
Please continue on a separate sheet should you need to and send it as an attachment with your application form.

	


	…/cont.




ELIGIBILTY TO WORK IN THE UK:

It is a criminal offence to employ individuals who do not have permission to live and work in the UK under the Asylum and Immigration Act 1996. We will therefore need to check, verify and retain copies of your proof of eligibility to live and work in the UK if your application is successfully progressed to the interview stage. If you are appointed the retained copies of your proof of eligibility to live and work in the UK will form part of your personnel file. Should you be unsuccessful at interview stage we will confidentially and securely destroy any copies retained. 
	Are there any restrictions on your right to live and work in the UK?
	No 

 Yes


	If yes, please state all relevant details of any restrictions and the expiry date of any temporary permissions.
	


DECLARATION OF CONFLICT OF INTERESTS:

	Are you related to a current staff member of the FRA or a member of our Governing Body?
	No 

 Yes


	If yes, please provide full details:
	


HOW DID YOU HEAR ABOUT US?
	Fashion Retail Academy website
	
	TES online
	

	Guardian jobs 
	
	FE Jobs
	

	Jobs.ac.uk
	
	FE Weekly
	

	Drapers jobs
	
	Reed
	

	LinkedIn 
	
	Total Jobs
	

	Recruitment Agency 
	
	Indeed
	

	Word of mouth 
	
	Glassdoor
	

	Other please state:
	


TALENT BANK

Would you like to join our Talent Bank? If so, we will retain your application for 6 months and contact you should any similar vacancies arise. 











No 
 Yes 
DECLARATION
I confirm that to the best of my knowledge all information I have given in my application is correct and can be treated as part of any subsequent contract of employment. Any false, deliberate omission or misleading information may be sufficient cause for rejection of my application, withdrawal of any job offer or if employed by the FRA dismissal.

I understand that I must notify the FRA of any changes to information provided on this form.

Please check this box to confirm your understanding and agreement to the above statement:  
	Name:
	
	Date:
	


Progress on your application

It is the FRA’s policy only to notify candidates who have been shortlisted for interview due to the high volume of job applications we receive. Therefore, if you have not heard from us within four weeks of the closing date, you should assume that your application has unfortunately been unsuccessful.

Interview arrangements

Where possible the proposed date of interview will be given in the job application pack.  All interviews are conducted by a panel of at least two people.  Please note that where an interview date is given, it may not always be possible to arrange an alternative date.

Your personal information 

The FRA is committed to the safe and secure handling of all personal information provided during the job application process and it is transparent about why and how it uses and store personal information. 
If you are successfully offered a job with the FRA then relevant information will be taken from your application form and will form part of your personnel record, held confidentially and securely by the Human Resources Department. 
For more information on how the FRA uses your personal information please read the Fashion Retail Academy’s Recruitment and Selection Process Privacy Notice for job candidates and prospective employees, workers or contractors. It is accessible from the FRA’s website.
Contact us

If you require any additional information at any stage of the application process please do not hesitate to contact us at recruitment@fra.ac.uk
All completed job application forms, CVs and supporting documentation should be sent to recruitment@fra.ac.uk or if posted to our address at:

The Fashion Retail Academy

Human Resources 

15 Gresse Street

London 

W1T1QL
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